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Booking Date:      
	(1)
	Please complete this form and send it to AQI Service 3 days before the required inspection date. 

	(2)
	Attach copies of all relevant documents such as Client’s P.O., Production Requirements, and Photos, etc.                      

	Please kindly to follow these instructions in requesting all AQI inspection services:

	Client / Buyer Name:      
	E-mail:      

	Report Sent To:
	 FORMCHECKBOX 
 Applicant  FORMCHECKBOX 
 Other      
	CC Report To:
	     

	Invoice Sent To:
	 FORMCHECKBOX 
 Applicant  FORMCHECKBOX 
 Other      
	Corrective Action Plan Sent To:
	 FORMCHECKBOX 
 Applicant  FORMCHECKBOX 
 Other      

	Applicant
	Company Name
	     

	
	Tel:
	     
	Fax:
	     

	
	Contact Name
	     
	E-mail:
	     

	
	Address
	     

	Inspection Location
	Factory Name
	     
	Product Category
	1.      

	
	
	
	
	2.      

	
	Address
	     

	
	Contact person 
	     
	Tel:      
	Fax:      
	E-mail:      

	Service Requested: 

	 FORMCHECKBOX 
 During Production Inspection 

 FORMCHECKBOX 
 Container Loading Supervision

 FORMCHECKBOX 
 Sample Picking
	 FORMCHECKBOX 
 Pre-Shipment Inspection

 FORMCHECKBOX 
 Full Inspection
 FORMCHECKBOX 
 Correction Action Following Up
	 FORMCHECKBOX 
 Re-Inspection

 FORMCHECKBOX 
 Factory Audit

 FORMCHECKBOX 
 Other: Pre-Production Inspection

	New Supplier
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	New Product
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	Inspection Date
	     

	Approved Sample 
	 FORMCHECKBOX 
 Sealed at Factory     FORMCHECKBOX 
 Send to AQI     FORMCHECKBOX 
 No
	Estimated Shipment Date
	     

	Sample Return 

(Freight Collect)
	 FORMCHECKBOX 
 Applicant   FORMCHECKBOX 
 Vendor   FORMCHECKBOX 
 Factory   FORMCHECKBOX 
Other:      
	 FORMCHECKBOX 
 No (Destroyed after storage for 12 months)

	List all products to be inspected below. You may send us an attachment if necessary.

	Client Model No.
	Product Description
	Client P.O. No.
	Quantity
	Carton

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	
	
	Total:
	     
	     

	Remarks: 

	* If the goods are not met the requirements for Pre-Shipment Inspection upon AQI inspector’s arrival. You may choose:

* Remark: If it is not specified by the customer, the default option is to change the Pre-Shipment Inspection to During Production Inspection.

	 FORMCHECKBOX 
  Aborted Inspection (198 USD/Man-day will be charged; the balance inspection fee will turn to credit amount in your account)
	 FORMCHECKBOX 
  Change Pre-Shipment Inspection to During Production Inspection
(The inspection fee is the same as Pre-Shipment Inspection)

	Inspection requirements/standard: 

	Inspection standard:
	ANSI/ASQ Z1.4-2008 
	Sampling Level: Visual  FORMDROPDOWN 

	AQL: Critical:  FORMDROPDOWN 
 Major:  FORMDROPDOWN 
 Minor: FORMDROPDOWN 


	Fabric Inspection:
	4 Point System   
	Other special inspection standard attached:
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	* If the customer has no specific requirements, AQI general AQL Sampling Level is Visual (Level II); Acceptable Level is Critical (Not Allowed) Major (2.5) Minor (4.0) .

	Special Requirements / Remarks: 

1. Please provide your quality requirements
2. Please provide technical documents including barcodes, labels, shipping marks, product photos, product specifications, meansurements, approval samples for inspection reference
3. Please note sample level 2 means AQL G-II

	The Inspection Charge will be paid by: 
	 FORMCHECKBOX 
 Applicant  FORMCHECKBOX 
 Vendor  FORMCHECKBOX 
 Factory  FORMCHECKBOX 
Other:      

	* Once the inspection date is confirmed, any postponement or cancellation is required to advise AQI before 12:00p.m. (China time) the day before the inspection date. After this deadline, the booked service will be counted as an aborted inspection.

* AQI agrees to treat any information in connection with the execution of this agreement as confidential. AQI also warrants not to disclose information to third parties, with the exception of parties involved in the execution of the work upon prior consent of the client.  

	*Client should declare that the above information given to AQI is true and correct. and agree that the Inspection Certificate or Report is issued on the understanding that it cannot form the basis of, or the instrument for, any legal liability against AQI

	Client’s Signature and Stamp:      

	Date:      



If you have other inspection requirements, please attach them to this booking form and e-mail to us.
	Inspection Scope

	No
	Item
	Example
	Filled by client

	1
	Inspection Standard
	AQL sampling inspection, 

Full inspection
	       

	2
	Workmanship appearance
	Color deviation,
Poor stitching,
Glue mark,
Scratch,

Crack

Dirty, 
	　

	3
	Test
	Waterproof,
Drop test,
Barcode scanning test,

3M tape test
Color fastness test,

Humidity test
	　     

	4
	Packing/ Packaging
	Logo,
Label,
Manual
Packing method,

Color box(Gift box),
	　     

	5
	Shipping marks
	Shipping mark, 
Side mark,
Barcode
Carton size
	　     

	6
	Product conformity/Measurement
	Color,

Material,
Product size,
Weight
	　     

	7
	Others
	Video for special test,
	　     


	TERMS & CONDITIONS - INSPECTION SERVICES

	Booking Lead Time
	Application should be made at least 2 working days in China and 7 working days in other areas prior to the desired service date
	Not Applicable

	Goods Preparation
	Supplier should make sure the goods prepared according to client’s requirements or regular inspection requirement.

Pre-production Inspection: 10-20% goods prepared

During Production Inspection: 30-50% goods prepared

Pre-shipment Inspection: 100% goods finished and at least 80% packed.

Container Loading Supervision: 100% goods finished and 100% packed.
	Not Applicable

	Man.day
	8 hours spent business and/or traveling with 1 hour break or in compliance with local labor law.
	As agreed with client

	Normal Business Days
	Monday to Saturday or in compliance with local labor law and customs
	Not Applicable

	Working/Traveling on Holidays Charge (Public Holiday)
	Holidays and Weekends will vary depending on local law and customs. A surcharge will be applied for work/travel on such days.
	50% Surcharge of Manday fee

	Late Cancellation / Rescheduling Charge
	Notice of cancellation or postponement is made with less than 1 business day prior to the confirmed inspection date.
	Manday rate x number of inspectors assigned+any expenses incurred

	Express Booking
	For inspection booking within 1 working days from desired inspection date.
	50% surcharge of Inspection fee

	Abortive Inspection Fee
	Goods must be ready for inspection according to client's requirement (100% produced and at least 80% packed) upon AQI's inspector(s) arrival, otherwise, the inspection will be aborted and the abortive inspection fee will be charged.
	Manday rate x number of inspectors assigned + any expenses incurred

	Extra Traveling Time Charge
	If travel cannot be completed within the same day of service execution and if the distance from the nearest office is over 100 km, the traveling time (including the waiting time due to lack of transport resources) will be charged.
	- up to 4 hours:  0.5 manday

- more than 4 hours: 1.0 manday

	Out of Pocket Expenses (OPE)
	Other expenses include traveling, hotel expenses (if any), applicable value added or governmental taxes, visa administrative fee, etc.
	Invoiced in accordance with travel cost matrix or pre-approved price agreement

	Mailing Expenses
	Documents, samples, materials, etc. sent to clients or between different offices at the request of the client.
	Invoiced at cost plus 10% handling fee

	Service Document

Re-issuance Charge
	Any changes other than AQI own corrections required after the original document has been issued (report or certificate)
	US 20 per copy

	Paper Report
	Customer accepts AQI Company only issue electrical reports for the booked services, any paper reports will be charged
	USD 2 / Page of report.

	Payment Transfer
	We accept the inspection payment transferred by T/T, PayPal, West Union or Escrow etc
	PayPal: info@aqiservice.com

T/T account: 
HONG KONG AQI SERVICE CO., LIMITED
HSBC Hong Kong ACCOUNT: 561-896663-838

	Payment Terms
	Net 15 days from the end of the month during which the invoice is issued. If the service is invoiced to parties other than buyer/client (e.g. agent, supplier/ factory, etc.), full prepayment term will be applied.

Any late payment shall incur, after a prior notice of AQI, a penalty equal to the balance due at the rate of 2% per month from the invoice due date until payment receipt. AQI reserves the right to suspend services and/or change payment terms to full pre-payment due to credit issue or other issues deemed appropriate
	2% per month from the invoice due date

	Liability
	In no event shall AQI Service Inspection's total liability for claims for loss, damage or expense of any nature arising from a breach of contract and/or failure to exercise due skill and care by the company exceed five (5) times the fee or commission for the specific services required by the contract with AQI Service Inspection. And AQI Service shall not be liable for any claim for indirect or consequential damages, including loss of profits and/or loss of future business and/or loss of production and/or cancellation of contracts entered into by the principal.
	1-5 times the inspection fee

	General Conditions
	All activities of AQI Quality Inspection are governed by AQI Terms and Conditions of Business which can be provided upon request.
	Not Applicable

	Confidentiality
	All information and data received by AQI while engaged in the activities will be treated as confidential pursuant to confidentiality agreement executed by the parties.
	Not Applicable


www.aqiservice.com

